OMCKHI MYHUIIMIIAJBHBIA PAMOH OMCKOM OBJIACTH
AnqmMuHucTpanusa OMCKOro MyHHIIUNIAJIBHOT0 PAHOHA

HOCTAHOBJIEHHUE
ot 12.04.2012 Ne 602-11

O0  yTBepXACHMH AJAMHHHCTPATHBHOIO  pPErJaMEHTa IO  HCHOJHEHHUIO
rocy1apcTBeHHOM yciyru «lIpuHsTHE Ha pEerMCTpalMOHHBIA YYE€T NETEU-CUPOT U
JeTel, ocTaBIIMXCS O€3 IMONEYEHUs POJUTENICH, JIMI[ U3 Yucla JAETeH-CUPOT U
JeTel, ocTaBUIMXCsA O€3 IONEYEHHs] POAUTENeH, B KAaueCTBE HYXAAIOIIUXCS B
YKUJIOM ITIOMELIEHUH, IPEJOCTABIISIEMOM I10 JOTOBOPY COLMAIIBHOIO HaliMa»

PykoBonctBysice @DenepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3
«O0 opranmMzanuu Mpea0CTaBICHUS ITOCYIaPCTBEHHBIX U MYHUIIUTAIBHBIX YCIIYT»,
B Leisix peannsauuu [lmana meponpusTui MO NMPOBEICHHUIO aIMHHUCTPATUBHOU
pedopmbl B OMCKOM MyHUITUTIATLHOM paitone Omckoit obmactu Ha 2010-2012
rOJIbI, YTBEPKJIEHHOTO pacnopsKeHHEM AJIMUHHCTpauuu Omckoro
MYHULIUIIAJIBHOTO paiiona Omckoit obmactu ot 17.08.2010 Ne 299-p,

I[TOCTAHOBJIAIO:

l. VYrBepauTh  aIMUHUCTPAaTUBHBIM  pErIaMEHT IO  UCIOJHEHUIO
rocynapcTBeHHON yciyru «lIpuHsATHE Ha perucTpallMOHHBIA Y4eT NeTeH-CUpPOT U
JeTel, ocTaBIIMXCS O€3 MONEYEHUs POJUTENIECH, JIMI[ U3 Yucia JAETeH-CUPOT U
JeTel, ocTaBUIMXCsA O€3 IONEYEHUs] POAUTENeH, B KAaueCTBE HYXAAIOIIUXCS B
KWIOM IIOMEIIEHNHU, IPENOCTaBISIEMOM [0 JOTOBOPY COLMAIBHOTO HaiMay
COIIACHO MPUJIOKEHUIO K HACTOALIEMY TOCTAHOBJICHHUIO.

2. Oprasu3alOHHO-KaJpOBOMY YyIpaBieHUI0 AaMuHucTpauuu OMCKOro
MYHHULIMIIAJbHOTO pailoHa OMckoit ob0mactu oOecnedyuTh OMyOJIMKOBAaHHE
HACTOSIIIEr0 MOCTaHOBJIEHUS B razere «OMCKHIA IPUTOPOI».

3. Comernuky ['7maBpl MyHUIMNANBHOTO paiioHA MO WHGOPMAIMOHHON
nosmtuke  KowemmeBoit  E.JI.  oOecreunTh  pa3MeimieHHe  HACTOSAIIETO
MOCTAaHOBJICHUS Ha oduuuambHOM caite OMCKOro MYyHHUIMIAIBHOTO paloHa
OwmcKkoit 06s1acTé B H”HPOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTH « IHTepHeT».

4. KoHTpoJIb 3a UCIIOJIHEHUEM HACTOSLIErO MOCTAHOBJIEHUS BO3JIOKHUTH HA
nepsoro 3aMmectutens ['naBsl MyHununansHoro paiiona TersHaukosa HO.A.

['maBa MyHMUIMIIAJILHOTO PaliOHA C.I'. AnnekceeB



[Tpunoxenue

K MIOCTAHOBJICHUIO A IMUHUCTPALIUU
OMCKOTr0 MyHUIIMTIIATBHOTO palioHa
Owmckoi 00J1acTH

oT 12.04.2012 Ne 602-1

AJIMUHUCTPATUBHBIA PETIAMEHT
I10 UCITOJTHEHUIO TOCYAAPCTBEHHOU yCiayru «lIpuHATHE HA PETUCTPALIMOHHBIN YyUYET
JETEeNU-CUPOT U JAETEH, OCTaBIIMXCS O€3 MONEUECHUS POJIUTEIEH,
JIMI] U3 YKcia JeTeN-CUPOT U IeTel, OCTaBIIMXCS O€3 MOMEYEHHs] pOIUTENEH,
B KaU€CTBE HYKJAOLIUXCS B )KMJIOM IIOMEILECHUH,
[IPEIOCTABIIIEMOM I10 JOTOBOPY COLMAIBHOTO HaliMay

1. OO0ume nooxeHus

1.1. AIMUHUCTPATUBHBIA PETJAaMEHT MO HCHOJHEHUIO TOCYyAapCTBEHHOU
ycnyru «IIpuHsITHE HAa PErMCTPALMOHHBIN Y4ET AETEN-CUPOT U JETEN, OCTABIINXCS
0e3 ToreueHus POAUTENIEH, JIUIl U3 YMCTIa IETeU-CUPOT U JETeH, OCTaBIIUXCs 0e3
MONEYEHUs POAUTENEH, B KAYeCTBE HYKJAIONIMXCS B JKWIOM [OMEIICHUH,
IPENIOCTAaBIIEMOM IO JOTOBOPY  COLMAJIBHOrO  HaiMa»  (mamee  —
aIMUHUCTPATUBHBIA PETJIAMEHT) pa3pabOoTaH B IMENAX TOBBINICHUS KadecTBa
WCIIOJHEHUS U IOCTYITHOCTU PE3YJIbTATOB UCIOJHEHHS TOCYJAPCTBEHHOU YCIYyTH,
CO37aHusl KOM(POPTHBIX YCIOBUM JIJIl Y4aCTHUKOB OTHOIIEHUH, BOZHUKAIOIIUX MPU
UCIIOJJHEHUH  TOCYJApCTBEHHOM  yCIYrM, W  ONpEAENsieT CPOKHM U
MOCJIEIOBATEIBHOCTh JEHUCTBUN (aIMUHUCTPATUBHBIX TMPOIEAYP) MPHU MPUHATUU
HA PErUCTPALIMOHHBIN y4eT AETeH-CHUpOT U JeTel, ocTaBIIMXCA Oe3 MoIneyeHus
poauTenei, JMIl U3 4YKCla JETeH-CUpPOT U JAETel, OCTaBIIMXCS 0e3 MOMNedeHHUs
poauTenei, B KAYECTBE HYKJIAIOUIUXCS B )KWJIOM MOMEUIEHUH, MPEIOCTABIIEMOM
10 IOTOBOPY COLUAILHOTO HaiiMa.

1.2. Wcnonnenue roCcyapCTBEHHOM yCIIyTH «IIpunstue Ha
PETHCTPAIIMOHHBIA YYeT NeTeW-CHUPOT W JETeH, OCTaBIIUXCS O0€3 TOMeUYCHUS
poauTenel, MLl U3 YHUCla JACTeU-CUPOT M JeTeil, OCTaBIIMXCS O€3 MOMeYeHHs
pOAUTENEH, B KAUECTBE HYKJAIOMINXCS B JKUIJIOM MOMEIICHUH, TPEAOCTaBISIEMOM
0 JOrOBOPY COLMAIBHOTO HalMa» (Jajgee — TrOCyJapCTBEHHAsl YCIyra)
OCYILIECTBIISIETCS B COOTBETCTBUU CO CJIEAYIOIIUMU HOPMATUBHBIMH IPABOBBIMU
aKTamu:

- Koncturymusa Poccuiickoii ®@enepanuu ot 12.12.1993 («Poccuiickas
razeta», Ne 237, 25.12.1993);

- Kwmmmssliik  komekc — Poccuiickoit  ®enepaunun  («CoOpanue
3akoHoAaTenbcTBa Poccuiickoir @enepanun, Ne 1 (wacte 1), cr. 14, 03.01.2005,
«Poccuiickas razera», Ne 1, 12.01.2005, «Ilapnamentckas razera», No 7-8,
15.01.2005);
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-  ®@enepanbHblii 3ak0H OT 24.07.1998 No 124-®3 «OO6 OCHOBHBIX
rapaHTusix mnpaB pebenka B Poccuiickoit  ®enpepamuu»  («CoOpanue
3akoHoAatenbcTtBa Poccuiickoin ®enepauum» Ne 31, cr. 3802, 03.08.1998;
«Poccuiickas razera», Ne 147, 05.08.1998);

- ®enepanphbiii 3akoH OT 06.10.2003 Ne 131-03 «O0 00mHUX MPUHIIMUIIAX
OpraHu3allui MECTHOTO camoyripasiieHus B Poccuiickoit denepannny» («CobOpanue
3akoHomarenbcTBa Poccuiickoit ®depepanumn», Ne 40, cr. 3822, 06.10.2003,
«ITapnamenTtckasa razeta», No 186, 08.10.2003, «Poccuiickas razeta» Ne 202,
08.10.2003);

- ®@enepanbubiii 3ak0H oT 24.04.2008 Ne 48-®3 «0O06 omneke u
noneuutenbectBe» («CoOpanue 3akoHomaTenbcTBa Poccuiickoit ®epepanumny,
Ne 17, cr. 1755, 28.04.2008, «Poccwmiickas raszera», Ne 94, 30.04.2008,
«ITapnamenTckas razera, Ne 31-32, 07.05.2008);

-  ®enepanbubiii 3ak0H 0T 24.04.2008 No 49-03 «O BHeCEHUU U3MEHEHUN
B OTHCIbHBIE 3aKOHOJATENbHbIE aKThl Poccuiickon @Penepanuu B CBI3U C
npuHatueM denepanbHoro 3akoHa «O0 omeke u moneduTenbcTBe» («CobOpaHue
3akoHomarenbcTBa Poccuiickoit ®depepanum», Ne 17, crt. 1756, 28.04.2008,
«Poccuiickas razera», Ne 94, 30.04.2008, «Ilapnamentckas razera», Ne 31-32,
07.05.2008);

-  ®enepanbublii 3ak0H OT 21.12.1996 No 159-®3 «O nomoJIHUTENbHBIX
TapaHTHSIX TIO0 COIMAIBHOU TOJJEPIKKE NETEeH-CUPOT M JETeH, OCTaBIIUXCS 0e3
noneueHuss  poxutenei»  («Cobpanme  3akoHomaTenbcTBa  Poccuiickoi
Oenepanmu», Ne 52, crt. 5880, 23.12.1996, «Poccuiickas razera», Neo 248,
27.12.1996);

- 3akoH Owmckoi oOmactu oT 04.07.2008 Ne 1061-O3 «Komexc Omckoit
o0jacTy O CONMANBHOM 3alIMTe OTAENBHBIX KaTeropuil rpaxnan» («Omckuit
BecTHHK», No 73, 08.07.2008, «Begomoctu 3akonogatenproro Cobpanus OMckoin
obmactu», Ne 2 (57), gacts I, ct. 3728, nrons 2008 roga);

- 3akoH Owmckoil obmactu ot 27.12.2007 Ne 1004-O3 «O nepenaue
OopraHaM MECTHOIO CaMOYIIPaBJIEHUS TOPOACKOTO OKpyra M MYHHIIMIAIbHBIX
paiionoB OMCKOM 00JacTU TOCYJApCTBEHHBIX IOJHOMOYHMM B cepe Omeku u
MONMEYUTEILCTBA HAJl HECOBEpIICHHOJeTHUMU» («OMckuii BecTHUK», Ne 130,
28.12.2007, «Benomoctu 3akononatenbHoro Cobpanus Omckoit obiactu», No 5
(54), vacts 11, ct. 3548, nexadbps 2007 roga);

- 3aKkoH Omckoit obnactu OT 28.12.2005 No 722-03
«O rocynapcTBeHHOW monuTtuke OMCKONW 007JacTH B OKWIMIIHON cdepe»
(«BemomocTu 3akononatenpHOTO coopanmst Omckoi obmactuy, Ne 4 (45), wacts 11,
cT. 2804, nexabps 2005 roa, «Omckuit BecTHHK», Ne 77, 30.12.2005).

2. Cranpapt npenocTaBieHus rocyJapCTBEHHON yCIyru
2.1. HaumenoBanue  rocyaapctBeHHoi — yciyru:  «IIpunarue  Ha

PErUCTPALIMOHHBIN YYeT HAETeW-CUPOT U JeTed, OCTaBIIMXCS 03 MOINeUEeHHUs
ponuTeNeH, JIUIl U3 YHCcia JASTEH-CHPOT M JETEH, OCTaBIIUXCS 0€3 TOoMeYeHUs
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poauTenei, B KAYECTBE HYKIAIOUIMXCS B )KWJIOM MOMEUIEHUH, MPEIOCTABIIEMOM
10 IOTOBOPY COLUAIILHOTO HaliMay.

2.2. HaumeHoBaHKE OpraHa, UCIOJIHSIOIIETO TOCYJaPCTBEHHYIO YCIIYTY.

2.2.1. Opranom Apmunuctpanu OMCKOro MYHULMIAJIBHOTO pailoHa
Omckoli 00acTH, OTBETCTBEHHBIM 3a HCIOJIHEHUE TOCYAapCTBEHHOW YCIYTH,
apisiercs: Komurer no oopazoBanuto Aagmuuuctpanud OMCKOro MyHUIIMIIATIBHOTO
paiiora Omckoit o6nacTu (manee — Komurer mo o6pa3zoBaHuio).

2.2.2. HenocpeACTBEHHbIM HCHOJHUTEIEM TOCYJAPCTBEHHOW YCIIyTH
SBJISIETCS. OTJEN ONEKH U MONEYHUTENCTBA HAJl HECOBEPIIEHHONIETHUMU KomuTeTa
1o 00pa3oBaHUIO (Aanee — OTJEN ONEKU U MONEYUTETbCTBA).

2.3. Pe3ynbTaT HCHOJHEHUS FOCYAApPCTBEHHOM YCIYTH.

2.3.1. KoHe4yHbIM pE3yJbTaTOM HCIOJHEHUS TOCYAAPCTBEHHOW YCIYTH
SABJISIETCA:

-  pELIEHHE O MPUHATUH HA PETUCTPALIMOHHBIN YUYET JE€TEU-CUPOT U JETEH,
ocTaBIIMXCS O€3 MOIMeYeHUs: POJUTENEeH, JIMIl M3 4Yuciia AETeH-CUpOT W JIEeTeH,
ocTaBIIMXCSI 0€3 TMOMEYeHHs POJUTENCH, B KaueCTBE HYKIAIOUIMXCA B KUJIOM
NOMEIICHUH, MPEAOCTAaBIIEMOM IO JOTOBOPY COLMAJIBHOIO HaiMa (nanee —
pPErHCTPALMOHHBIN YUET);

- pelleHHue 00 0TKa3€e B IPUHATUU HA PETUCTPALMOHHBIN yUeT.

2.4. TlpaBoM Ha mojaauyy 3asiBI€HHS 00 HMCHOJHEHUU TOCYIapCTBEHHOMN
yCIIyTy 00JIa/Iat0T 3aKOHHBIE MPEJCTAaBUTENN JIETEU-CUPOT U JIETEH, OCTABIIMXCA
0e3 morneyeHus: poaAuTeNeH, Jua U3 4ucia AeTel-cupoT U JeTel, ocTaBIImnXxcs 06e3
MOTNeUEHHUs pOAUTENEH (J1ajiee — 3asIBUTEIIN).

[lonyuarenssMu  pe3yapTara MUCIOJIHEHUS TOCYJAPCTBEHHOW  yCIIyI'H
SBIIAIOTCSI IETU-CUPOTHI U JETH, OCTaBIIUECS 0€3 MOMeUeHus: poAuTeNel, Iuma us3
yucaa JeTe-CUpPOT U JeTeH, OCTaBIIMXCs 0€3 MONeYeHus: POAUTENEH, B BO3pacTe
or 18 po 23 ner, umeromue B cooTBeTcTBUH ¢ DenepanbHbIM 3aKOHOM OT
21.12.1996 Ne 159-®3 «O JOMNOJHUTENBHBIX TapaHTUAX [0 COLUAIBHOU
MOJIIEPIKKE JI€TEH-CUPOT U JAETEH, OCTABIIMXCS O€3 MOMeueHus: poIUTENeH» MPaBo
Ha JOIMOJHUTENIbHBIE TAPAHTUU IO COLMAIBbHON NOAAEPKKE (Janee — NoJIyqaTesn).

2.5. Cpok UCIIOJIHEHHS TOCYJaPCTBEHHOM YCIYyTH.

2.5.1. Cpok WUCHNOJHEHUS TOCYHApCTBEHHOW ycayru coctabisier 30
KUJICHIAPHBIX JHEW CO IHA NPHUHATHUA 3aABJICHUS U TOKYMEHTOB, YKa3aHHBIX B II.
2.7 aIMUHUCTPATUBHOIO PETJIaMEHTA.

2.6. IIpaBoBble OCHOBaHMS [JIs HCIOJHEHHWS TOCYIapCTBEHHOM YCIYyru
yKa3aHbl B II. 1.2 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

2.7. VcuepnblBalONIMKA  TEPEUYCHb  JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU M HHBIMA HOPMATHBHBIMH IPABOBBIMU
aKTaMHM JJIs1 UICTIOJIHEHUS TOCYJapCTBEHHOM YCIIYTH.

2.7.1. JIoKyMEeHTBbI, IPEJOCTABISIEMBIE 3aBUTEIISIMUA CAMOCTOSITENBHO:

- KOMWs TAacmopTa WM KOMHUS CBUICTENBCTBA O POXKIECHUU pPeOEHKa-
CUPOTHI WJIK peOEHKa, OCTABIIETOCs 0€3 MONeUYeHUs pOAUTENEH;

- KOmus MacnopTa WIA UHOTO JOKYMEHTA, YJIOCTOBEPSIOLIErO JINYHOCTH
JWIIA U3 YUCIa JAETeU -CUPOT W JIeTel, OCTAaBIIMUXCS Oe3 MOMEYEHHUsS POJUTENEH,



3aKOHHOTO TIPEICTaBUTENd peOeHKAa-CUPOThl WM pebeHKa, ocTaBuierocs 0e3
MONEYEHUS POAUTENECH;

-  KONHWM JOKYMEHTOB, NOATBEPKAAOIIMX HAIMYHME Yy MOJIy4yaTessl cTaTryca
pebeHKa-CupOTHI WK PeOCHKA, OCTaBIIEerocs 0€3 MOoMeueHus PoanuTeNeH, Tula u3
4yucla JeTel-CUpoT U AETEH, OCTaBIIMXCs 0€3 MONeUeHUs POIUTENEH;

- cmpaBka 00 OTCYTCTBHM (HAJIMYMK) B COOCTBEHHOCTH MOJTyYaTelIs
JKUJIOTO TIOMELIEHHUs, BbIJaHHAs TOCYJApCTBEHHBIM mpenanpuarneM OMCKoi
obsact "OMCKHI IIEHTP TEXHUYECKOM MHBEHTApHU3AIlUU U 3eMJIeyCTpoicTBa .

2.7.2 ]JIoOKyMEeHTbI, MpEeAOCTaBIsAeMble 3aABUTEIAMH IO COOCTBEHHOM
VHULINATUBE:

- BbIIMCKA W3 EQMHOro rocy1apcTBEHHOIO peecTpa MpaB Ha HEABUKUMOE
MMYILECTBO U CAEJIOK C HUM O IIpaBax MOJIy4yaTessl Ha )KUJIbIe [IOMEIEHUS.

2.8. HcuepnbiBaroliuii TNEpeYeHb OCHOBAaHUM MJi1 OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOJUMBIX /ISl HICTIOTHEHUSI TOCYAapCTBEHHOU YCIIYTH.

2.8.1. Otoen oneku M MONEYNUTENIbCTBA OTKA3bIBAET B IPUEME JOKYMEHTOB B
ciy4ae, eclu:

- B 3asBJICHUM HE yKa3aHbl (pamuius, UMs, OTYECTBO (TIOCIEIHEE — MPH
HaJIMYMK) 3asiBUTENS. U (WJIM) MOJIydYaTelssl, agpec, M0 KOTOPOMY JOJDKEH ObITh
HaIlpaBJIEH OTBET;

- 3asABUTENb HE MPWIOKUI K 3asABICHUIO JIOKYMEHTHl (OJMH U3
JIOKYMEHTOB), YKa3aHHBIE B 1. 2.7 aIMUHUCTPATUBHOTO PETJIaMEHTA;

- 3asBJICHUE HE MOANACTCA NPOYTEHUIO, COJECPKUT HEUEH3YpPHbIC WIIU
OCKOpOUTENIbHBIE BHIPAXKEHUSI.

2.9. HcuepnbiBaroliii MepeyeHb OCHOBAHUM ISl OTKa3a B HUCIOJIHEHUU
rOCyJIapCTBEHHOM YCIIyTH.

2.9.1. Otgen omneKku U TOMNEUYUTENHCTBA OTKA3bIBAET B HCIOJIHEHUU
rOCYJapCTBEHHOU YCIYTH B CIy4ae, €CIIU:

- TIOJIy4aTellb ABJISETCS COOCTBEHHUKOM KHUJIOTO TTOMEILIECHHUS;

- [OJy4YaTellb  SBIETCS ~ HAHMMATEJIEM  JKWIOrO0  MOMEIICHUS,
IPEIOCTABIEHHOM 110 JOTOBOPY COLMAIIBHOIO HaliMa;

- TOJIy4aTellb HE 3apEeruCTPUPOBAH IO MECTY JKUTEIbCTBA WIHA IO MECTY
npeOsiBanus B OMckoM paitone OMckoil obnacTy;

- [OJy4YaTellb HE OTHOCHUTCS K KAaTEropusM JIML, yKa3aHHbIM B 1. 2.4
aAMUHHACTPATUBHOTO PEIVIAMEHTA.

2.10. Pazmep mnaTel, B3UMAEeMOM C 3asBUTENS MPU  UCIOIHEHUU
rOCY/IapCTBEHHOW YCIYTH, U CTIOCOOBI €€ B3UMAaHUA B CIy4asiX, IPeIyCMOTPEHHbIX
dbenepalbHBIMU 3aKOHAMHU, MPUHAMAEMBIMA B COOTBETCTBUU C HUMHU WHBIMHU
HOPMAaTUMBHBIMM IPaBOBbIMU akTamu Poccuiickon @Penepanmy, HOPMAaTUBHBIMU
npaBoBbIMM akTaMu OMckod oOsactu U OMCKOTO MYHUIMIAIBHOTO paioHa
Owmckoit obnactu.

2.10.1. l'ocynapcTBeHHas yciayra UCIONHAETCA OECIIaTHO.



2.11. MakcuMalIbHBIM CPOK OXHUAAHHUS B OuepeAu MpH Mojaue 3ampoca o0
UCIIOJIHEHUH TOCYIapCTBEHHOM YCIYTH U MIPU MOJIYYEHUH Pe3yJIbTaTa UCTIOJHEHHUS
roCyAapCTBEHHOU YCIIYTH.

2.11.1. Tlpu momaue 3ampoca 00 UCIOJIHEHWU TOCYIapCTBEHHON YCIYTH U
Opy  TOJYYEHUH pe3yJbTaTa MCIOJHEHUS TOCYAapCTBEHHOM YCIyIM CpOK
0’KHMJIaHUS B 0YEpeIn cocTaBiseT He Oonee 30 MUHYT.

2.12. Cpok peructpamuu 3ampoca 00 HCIOJIHEHHH TOCYIapCTBEHHON
YCIIyTH.

2.12.1. Perucrtpaumsi 3ampoca 00 HCIOJIHEHWU TOCYAApCTBEHHOM YCIYyTH
OCYLIECTBJISIETCS B T€UEHUE 3 pabOUYuX JTHEH.

2.13. TpeOoBaHusi K  IOMELIEHUWIO, B  KOTOPOM  HCIIOJHSETCS
rocylapCTBEHHAs yclyra, K 3a1y 0KUIaHMs, MECTaM JJis 3all0JHEHUs 3apocoB 00
UCIIOJIHEHUH TOCYAapCTBEHHOU yCIyTH, HGQOPMAIIMOHHBIM CTEHAaM ¢ o0pa3laMu
WX 3aloJIHEHHUS U TMepeYyHeM JOKYMEHTOB, HEOOXOAMMBIX [JIi HCIOJHEHUS
roCyAapCTBEHHOU YCIIyTH.

2.13.1. Mecrta ucnogHeHus] TOCyAapCTBEHHON YCIyTH, BKJIIOYasi MECTa JJis
OXKMJIaHUS, WUHPOPMHUPOBAHUS, MpUEMa TpaxaaH, OOOPYIAYIOTCS CTYJIbSIMU U
cTojlaMu U  oOecrneuuBaroTCs  nucyed  Oymarol M MHUCbMEHHBIMU
NPUHAICKHOCTIMH (AJ1s1 3anricy HHGOPMAIUH, HAIIMCAHUS 3asBICHUI).

2.13.2. Ha uH(popManuoOHHBIX CTEHAX, PACIIOJIOXKEHHBIX B OT/ENE OTCKH 1
NONEYNUTENBCTBA, JOJDKHBI Pa3MEIAThCs CAEAYIOIINE CBEACHMS:

- IIEepEeYCHb JOKYMEHTOB, HEOOXOUMBIX TUISt WCTTOJTHCHUS
roCyAapCTBEHHOM YCIIyTH;

- o0pasubl opopMieHUSI JOKYMEHTOB, HEOOXOAMMBIX JI HCIOJHEHUS
rOCy/IapCTBEHHOW yCIyTy U TPEOOBAHUS K HUM;

-  OCHOBaHMS OTKa3a B HUCIOJHEHUU TOCYIAPCTBEHHON YCIIyTH;

- Omox-cxema, HArJsAHO — OTOOpakaromiasi  IMOCJIEAOBATEIbHOCTD
MPOXOKJICHUS BCEX aIMUHUCTPATUBHBIX MPOLIEYD;

- U3BJICUCHHUS U3 3aKOHOAATENIbHBIX M HHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, COJEpP)KAIIUX HOPMBI, PETYIHPYIOLIUE JEATEIbHOCTh OTAENa ONEKH U
NONEYNUTENBCTBA;

- TEKCT aAMUHUCTPATUBHOI'O PETJIAMEHTa C MPUIIOKECHHUSIMHU.

2.14. CBeneHust O MOPSAKE MCIOJTHEHUS TOCYJIAPCTBEHHOM YCIYTHM HOCSIT
OTKPBITHIN OOIIEAOCTYTHBIN XapaKTep.

NudopmupoBanre o0 TMOPSAAKE HCIOJIHEHHUS TOCYJAPCTBEHHON YCIyru
OCYUIECTBJISIETCS TOCPEICTBOM:

- pa3MelleHUsT COOTBETCTBYIOIIMX CBEACHUM Ha HWHPOPMAIIMOHHBIX
CTEHJaxX B OT/AEJIC ONEKH U MTONEYUTENIbCTBA;

- pa3MeIleHUsT COOTBETCTBYIONIMX CBEACHUN Ha OQPUIIMATHLHOM CailTe
OMCKOro MYyHHUIHMIAIBLHOTO paiioHa OMckoil obsacti B  UHGOPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOM ceTh «IHTepHeT»: www.omr.ecdicus.ru;

- HUCIIOJIb30BaHUs CPEJACTB Telle(POHHOM CBA3H;

- BEJICHUA JUYHOIO IMpUEMa IrpakKJaH.




WudopMupoBanre O TOPSAKE WCIONHEHUS TOCYJApPCTBEHHON YCIyTH
OCYIIECTBIISIETCSl CIIEUATMCTAMH OT/Ela OMEKH U TIOMEYUTENhCTBA IO aJpecy:
r. Omck, yi. JlepmonTtoBa, oM 171-A, kabuner 306, Tenedon — (3812) 36 74 04,
3240 93.

NudopmupoBanmne ocymecTBisieTcsi B COOTBETCTBUH C TPapuKOM:

IToHeneIbHUK - YEeTBEpPT 8.30—-17.45
[IsaTHUIIA 8.30 — 16.30
Cy606oTta BBIXOJTHOM JICHD
Bockpecenbe BBIXOJIHOM JICHb
Yacel nepepbiBa ¢ 13.00 no 14.00

2.15. Iloka3aTenu JOCTYIMHOCTH M Ka4e€CTBA rOCY1apCTBEHHON YCIyTH.

2.15.1. IlokazarensiMu AOCTYIHOCTH M Ka4€CTBa I'OCYIAapCTBEHHOM YCIYTH
BBICTYTIAIOT:

- KOJMYECTBO >XaJI00, MOCTYNUBILIUX OT 3asBUTENS B YACTH KayecTBa W
JOCTYITHOCTH TOCY/IapCTBEHHOM YCIIyTH;

- 00ecnedyeHHOCTb TOMEIIECHUS I IpUeMa 3asiBUTENEH;

- CpeaHee BpeMs OKUJaHUs 3asBUTENS B OUEPEU.

3. CocraB, OCIEN0BATEILHOCTh U CPOKH BBIITOJIHEHHS aIMUHUCTPATUBHBIX
NeNCTBUM, TpeOOBaHUS K MOPSAIAKY UX UCTIOJIHEHHSI, B TOM YUCJIE OCOOCHHOCTH
BBITIOJIHEHHSI aIMUHUCTPATUBHBIX MIPOLEAYP B SJIEKTPOHHOU (popme.

3.1. WcnonHeHnne TOCYHAapCTBEHHOW  YCIYrM  BKJIOYaeT B  ceds
MOCJIEA0BATENBHOCTD CIAEAYIONIUX aIMUHUCTPATUBHBIX MPOLEAYP:

- TpUEM M PErucTpalus 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
VCITOJIHEHHSI TOCYJTapPCTBEHHOM YCIYTH;

- paccMOTpeHHE 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX MJis
UCIIOJIHEHHUSI TOCYIapCTBEHHOMN YCIIYTH;

- COIVIaCOBAaHWE€ W MOJANKMCAHUE IIOCTAHOBIECHUS AJIMHHUCTpAlUU
OMCKOro MYHULHMNAIBLHOTO pailoHa OMckoil o007acTM O TNPUHATUU Ha
PEruCTPallMOHHBIN yUET;

- HampaBleHHE 3asBUTENI0 YBEJOMJIEHUS O mpuHiITHA (00 OTKase B
MPUHATHH ) HA PETUCTPALIMOHHBIN yUeT.

3.2. Ilpuem u peructpauus 3asBICHUS U JTOKYMEHTOB, HEOOXOJIUMBIX ISl
VCIIOJIHEHUSI TOCY1apCTBEHHOW YCIYTH.

3.2.1. Ilpuem 3asBiA€HUS U AOKYMEHTOB OCYIIECTBISIETCS CHELUUAIUCTAMU
OTJieNia OTEKU M MOIMEUYUTEIhCTBA B pabouue JAHU: MOHeNeIbHUK — yeTBepr ¢ 8.30
1o 17.45, narauna c¢ 8.30 go 16.30, ob6enennsiii nepepsiB ¢ 13.00 go 14.00.

3.2.2. 3asBieHue 00 HCIOJHEHHH TOCYAApCTBEHHOW YCIYrd IOJAeTCs B
AnmMunuctpanuio OMCKOro MyHUIIMIAIBHOTO paiiona OMcKo# o6sactu no gpopme
cornacHo [Ipunoxxennro Ne 2 Kk aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2.3. 3adBieHHE JOJDKHO COJAEPXKaTh HAUMEHOBAHUE YIIOJIHOMOYEHHOIO
opraHa, haMHINIO, UMSI, OTYECTBO (ITOCIEIHEE — MPY HATTWINH) 3aIBUTENS U (VITH)




nojyyaresis, JAYHYIO TOJAMNKUCh, KOHTAaKTHBIA TenedOH U TMOYTOBBIA ajapec
3asBUTEJIS, 1aTy COCTABIICHUS 3asIBJICHUS.

3.2.4. 3asBieHue J0JHKHO OBITh HAITMCAHO JIMYHO.

3.2.5. JIokyMeHTbl, HEO0OXOAUMBbIE JJISI HCIOJHEHHS TOCYAapCTBEHHOU
YCIIYTH, MOTYT OBITh IPEAOCTABJICHBI KaK B MOJJIMHHMKAX, TaK M B Komusax. B
ciy4ae, €Clid 3asiBUTENIEM MPEIOCTABISIIOTCS KOMUKU JOKYMEHTOB, UX MOJIJTMHHOCTD
3aBepsieTCsl MO0 BBIAABIIUM KX JIMIIOM (OpraHu3anueii), 1M00 HOTapUyCOM WIIA
WHBIM JIUIIOM, UMEIOIIUM MIPABO COBEPIIATh HOTApUaIbHbIE JEHCTBUS.

3asiBJICHUE U JOKYMEHTbI, HEOOXOJUMBbIE JIJIsl UCTIOJTHEHHUS TOCYAapCTBEHHOM
yCIIyTH, MOTYT OBITh HampaBlieHbl 3asBUTEIEM B AamuHucTparmio OMCKOro
MYHUIIMIIAJIBHOTO paiiona OMCKO# 00acTu Mo mouTe.

B cnydae HampaBieHus 3asBIE€HUS U JOKYMEHTOB, HEOOXOIWMBIX JIJIs
WCIIOJTHEHHUS TOCYJIApCTBEHHOM YCIyTH, MOYTON MOJJIMHHOCTD TOANUCH 3asiBUTEIIS
Ha 3asABJICHMM OO0 WCIOJHEHUH TOCYJAapCTBEHHOW YCIYrd JOJDKHA OBITh
HOTapHaJIbHO YJIOCTOBEPEHA.

3.2.6. Chenuanmuct OTAela OMNEKM ¢ IONEUYUTEIbCTBA aHAIMU3UPYET
MOCTYNUBIIIEE 3asBJICHUE W MPWIOKEHHbIE K HEMY JOKYMEHTHI M YCTaHaBJIMBAET
UX COOTBETCTBHE TPEOOBAHUSAM II. 2.8 aIMUHUCTPATUBHOI'O perjaMeHTa.

B cnyudae ecnam 3asBieHHE W TNPUIIOKEHHbIE K HEMY JIOKYMEHTBHI HE
COOTBETCTBYIOT TPEOOBAHUAM II. 2.8 aIMUHUCTPATUBHOIO PErjaMeHTa CIIEIUATUCT
OT/eJIa ONEKU ¢ TONEYUTEIbCTBA OTKA3bIBAET B MPUEME 3asBICHUS U
NPUJIOKEHHBIX K HEMY JIOKYMEHTOB, OOBICHSET COJIEPKAHUE BbIABICHHBIX
HEJIOCTATKOB B IMPECTABICHHBIX JIOKYMEHTaX, MpejiaraeT NpuHATh MEPhI M0 UX
YCTPaHEHHUIO.

3.2.7. Cnemnuanuct oT[esia ONEKU U TOMEUYUTEIhCTBA CBEPSIET OPUTHHAIIBI
MPECTABICHHBIX JOKYMEHTOB C KOMHUSMH JIOKYMEHTOB, JI€JIaeT Ha HUX HAIMHUCH
00 WX COOTBETCTBHM IOJIMHHBIM JK3EMIUISIpaM, 3aBEpseT CBOEH IMOIIUCHIO C
yKazaHueM (haMIINU 1 HTHUITAAJIOB.

CrenpaanucT OTAeJIa ONEKU M MOIIEYUTEIbCTBA HECET OTBETCTBEHHOCTHL 3a
MPaBUWIBHOCTH MpreMa U 0hOpMIICHUS JOKYMEHTOB.

3.2.8. Perucrtpanus 3asBi€HUS W NPWIOKEHHBIX K HEMY JOKYMEHTOB
ocyliecTBisieTcs o0muM  oTaeiaoM OpraHu3alMoOHHO-KaJIpOBOrO  yHpaBiICHUS
Anmunuctpaun OMCKOT0 MYHUIIMIIAIBHOTO paiioHa OMcKoi obmactu (nmanee —
o0t oten).

MakcuMabHBIM  CPOK  HMCIOJHEHHs  YKa3aHHOM  aJMUHHUCTPATHUBHOMN
MIPOIIETYPHI — TPU PAOOUMX JTHS.

3.3. PaccmoTpeHue 3asBI€HUSI U JIOKYMEHTOB, HEOOXOAUMBIX TSt
WCIIOJTHEHUSI TOCYIapCTBEHHON YCITYTH.

3.3.1. PaccMoTpenue 3asBiI€HHMS M TPWIOKEHHBIX K HEMY JOKYMEHTOB
o0ecIIeyrBaeT OT/IEN OIIEKU U MOIIEYUTEILCTBA.

3.3.2. B caydae OTCYTCTBUS BBIIIUCKM W3 EIMHOr0 rocymapcTBEHHOIO
peecTpa npap Ha HEJBIXKMMOE UMYIIIECTBO U CIICJIOK C HUM O IIpaBax 3asBUTEIISI Ha
JKUJIbIE TIOMEIICHUS CICIHUAINCT OTJiesla ONEKH M IOINEUYUTENIbCTBA HaIpPaBIISET



MEXBEJIOMCTBEHHbIN 3ampoc B DenepalibHyt0 CiIyxk0y TOCYyAapCTBEHHOU
perucTpanuu, kagactpa u kaprorpaduu (Pocpeectp) s ee nojsydeHus.

3.33.Ecniu mpu pacCMOTPEHUM 3asBICHUS W MPUIOKEHHBIX K HEMY
JIOKYMEHTOB  YCTAQHOBJIEHBI ~ OOCTOATENBCTBA, MNPEAYCMOTpEeHHble 1. 2.9
aAMUHHACTPATUBHOTO PEMVIAMEHTA, CIEHHAINUCT OTIEa ONEKH W MOIEYHUTENbCTBA
TOTOBUT MPOEKT YBEIOMJICHUSI 00 OTKa3e B MPUHATUU HA PETUCTPAIMOHHBIA ydeT
Y HarpaBlisieT ero npeacenarento Komurera mo o0pa3oBaHUIO AJis MOMUCAHUSI.

3.3.4. Ilpy HaAJIMYUU OCHOBAHWM ISl MIPUHATUS HA PETUCTPALMOHHBIA Y4YET
CIICLIMAIUCT OTJENa OMEKH W MONEYUTEIHCTBA TOTOBUT MPOEKT MOCTAHOBJIEHUS
Anmunuctpaiun  OMCKOrO  MyHUIMOAIbHOTO paifoHa OMCKOM 00jJacTH o
NPUHATUYU HA PETUCTPALIMOHHBIA YYET.

3.3.5. MakcuMaJIbHBI CPOK MCIOJIHEHMS YKa3aHHOW aJMUHUCTPATUBHOM
IPOLEYpbl — IECATh pabOUYUX JTHEH.

3.4. CornacoBaHne W NOANUCAHWE TIOCTAHOBIEHUS AJIMHUHUCTpaLUU
OMCKOro MYHUUHMIAIBLHOTO pailoHa OMckoil o007acTM O TPUHATHU Ha
PErUCTPallMOHHBIN y4eT.

3.4.1. Cnenuanuct OoTAENa ONEKM W NMONEYUTEIbCTBA HANPABISAET MPOEKT
MOCTAHOBJICHUS] AAMUHHUCTpanuu OMCKOTO MYHHIMNAIBLHOTO paiioHa OMCKou
00JIaCTH O TIPUHSATUU HA PETUCTPAIMOHHBIA y4eT W TepeaeT JaHHBIA MPOEKT C
JOKYMEHTaMH, YyKa3aHHbIMA B M. 2.7 aJIMUHUCTPATUBHOIO peEriaMeHTa, Ha
COTrJIacOBaHUE.

3.4.2. Ilocne corinacoBaHusi MPOEKT IOCTAHOBICHHUS ~AJIMUHUCTPALMH
OMCKOTO0 MYHHUIIMIIAILHOTO paiioHa OMCKOW o00JacTM O TPUHATHU Ha
pPErUCTpallMOHHBIA  ydeT mpeacTaBisiercss Ha noanuck [naBe Owmckoro
MYyHHUIIUNIATBHOTO paitoHa OMcKoi 00sacTu.

3.4.3. MakcuMaJIbHbI CpPOK HCIIOJHEHUSA YKa3aHHOW aJMUHUCTPATUBHOMU
IPOLETYpbl — ECATh paboUYuX JTHEH.

3.5. HampaBieHue 3asBUTENIO YBEIOMJEHHS O MNpuHATHU (00 OTKaze B
NPUHATUY) HA PETUCTPALIMOHHBIN yYerT.

3.5.1. Ilocne mnoanucanust I'maBoii OMCKOTO MYHMUIMNAJIBLHOIO paloHa
Omckoii 00s1acTh MOCTaHOBJICHUS AAMUHUCTpalM OMCKOr0 MYHHUIIMIAIBLHOTO
paiiora OMCKOW 00JIaCTH O TPHUHSATHU HAa PETUCTPAIMOHHBIA YYET CIEIHAIACT
OoT/eNia OIMEKH M TONEYUTENIbCTBA YBEIOMIISIET 3asSBUTENST O HEOOXOIMMOCTH
MOJYYEHHUS KOMMU YKa3aHHOTO MOCTAHOBJICHUS.

3.5.2. B ciy4yae OTCYTCTBUSI OCHOBAHHI JIJIsl UCIIOJIHEHUS TOCYJaPCTBEHHOM
YCIYTHM 3adBUTEII0 BpydyaeTcs yBeIOMJEHHE 00 OTKa3e B TMPUHITUU Ha
pPErUCTPAllMOHHBI y4eT BMECT€ C OpUTMHAjJaMU BCEX MPEJICTABICHHBIX
JOKYMEHTOB.

3.6. OcoOEHHOCTH HCIOIHEHUS! TOCYAApCTBEHHOM YCIYTHM B 3JIEKTPOHHOM
dbopwme.

3.6.1. VcnonHeHue rocyJapCTBEHHOW YCIYyrd B BJIEKTPOHHOU (opme
OCYIIECTBIISIETCS TMOCPEACTBOM TOCYAapCTBEHHOM WH(MOPMAIMOHHONW CHCTEMBI
«EnuHbIil mopTall TOCYIapCTBEHHBIX W MYHHUIMMNAIbHBIX YCIYyTr (QyHKIMI)» B
MH(OPMAIMOHHO-TEJICKOMMYHUKAIMOHHON  cetn  «HTepHeT» 1o  aapecy:
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www.gosuslugi.ru (nanee - Equnbiii mopTan rocy1apcTBEHHBIX M MYHHUITATIATHHBIX
yCIyT).

PaccmMoTpenue Bompoca 00 WCIOJHEHWH TOCYAapCTBEHHOW YCIyTH B
DIIEKTPOHHOH (hOpME OCYIIECTBISICTCS Ha OCHOBAHUU 3asIBIICHUS U MPUIIAraeMbIX K
HEMY JOKYMEHTOB, 3aBEPEHHBIX  DJJEKTPOHHOH  (DJIIEKTPOHHO-IIU(PPOBOIN)
TIOITTHACHIO.

Hoctyn k popme 3asBIEeHNS U TIEPEYHIO MPUTIATAEMBIX K HEMY TOKYMEHTOB B
AJIEKTPOHHOUN (hOpME OCYIIECTBIISCTCS MOCJE PErUCTPaIK 3asBUTENs HA EnuHoM
MOopTaje TOCYyTapCTBEHHBIX M MYHHUIIUTTAIBHBIX YCITYT.

CBeneHHsl O CTaAMSIX TPOXOXKACHHUS 3asBICHUS B DSJIEKTPOHHOU ¢opme
pasMemaroTcs Ha EquHOM mopTasie TOCyAapCTBEHHBIX M MYHUITUTIATBHBIX YCITyT
Ha MEPCOHATBHBIX CTPAHUIIAX 3asBUTEIS M HAIMPABIIAIOTCS Ha aJIpeC dJICKTPOHHOM
MOYTHl 3asiBUTENsA, KOTOPBIA OBUT yKa3aH TMpH 3allOJHCHUH 3asBICHHUS B
AIIEKTPOHHOM (hopme.

4, cDOpMI)I KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATHBHOI'O PCTJIaMCHTA

4.1. TlopsaoK OCYHIECTBIEHHS TEKYILEro KOHTPOJSl 3a COOJIIOJICHUEM U
UCIIOJIHEHHEM  MOJIO)KEHHA  aJMUHHUCTPATUBHOIO  pErjjlaMEHTa MW  HMHBIX
HOPMATUBHBIX MPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX TPEOOBaHUS K MOPSAKY
VCITOJIHEHHSI TOCY/IapCTBEHHOM YCIIYTH, a TAKXE NPHUHATHEM pPELICHUN (nanee —
TEKYLIUH KOHTPOJIb).

4.1.1. Tekymuii KOHTPOJIb OCYHIECTBIsAETCS mpencenareneM Komurera mo
00pa3oBaHMIO.

4.1.2. Texyliuii KOHTPOJIb OCYILIECTBIISIETCS IyTEM IPOBENCHUS MPOBEPOK
COOJIOACHMSI U MCIIOJHEHUS CHELUAIUCTOM OTJela ONEKHM U IONEYUTENIhCTBA
IOJIO)KEHUM aJMMHHUCTPATUBHOIO DErJaMEeHTa, WHBIX HOPMAaTHBHBIX IMPABOBBIX
aKTOB, YCTaHABJIMBAIOLIUX TPEOOBAHUS K NOPSAIKY UCIOJHEHUS TOCY1apCTBEHHON
yCIIyTH.

4.2. TlopsaoK M NEPUOAUYHOCTb OCYIIECTBJIEHUS MPOBEPOK IOJHOTHI U
KauyecTBa MCIIOJIHEHUS TOCYIapCTBEHHON YCIYT'H, B TOM YHCJIE MOPSA0K U (POPMBI
KOHTPOJIS 32 MOJTHOTOM M KAYECTBOM MCIOJHEHUS FOCYJapCTBEHHOM YCIYyTH.

4.2.1. lng  OCyIIECTBIEHHS KOHTPOJs 32 IMOJHOTOM H  KayeCTBOM
VCITOJIHEHHSI TOCYAApPCTBEHHOM YCIIyTH, BBISIBICHUS M YCTAaHOBIICHHS HapyLICHUN
IpaB 3asBUTENCH, NPUHATUS peUIeHH 00 yCTpaHEHHH COOTBETCTBYIOIIMX
HapylIEHUH NPOBOJATCA IUIAHOBBIE W BHEIUIAHOBBIE IPOBEPKH HCHOJHEHUS
rOCyJ1apCTBEHHOM YCIIyTH.

4.2.2. IlepMOJUYHOCTh OCYILIECTBICHUS IUIAHOBBIX IPOBEPOK IOJHOTHI U
KayecTBa UCTIOJTHEHUS roCyJ1apCTBEHHOM yCIyTu yCTaHaBIIMBAETCS
Anmunuctpanueii OMCKOro MyHULMIAIIBHOTO paiioHa OMCKOW 00J1aCTH.

4.2.3. [InaHOBbIE W BHEIJIAHOBBIE IPOBEPKU MPOBOJATCS JOJKHOCTHBIM
JMILIOM, YNOJIHOMOYEHHBIM ['naBoit OMCKOro MyHMLMIAIBHOIO paiioHa OMckoi
o0JacTu.

4.2.4. B xo/1e TUTaHOBBIX U BHEIJIAHOBBIX MPOBEPOK MTPOBEPSETCS:
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- 3HAaHHME CHEIUAIMCTAMH OTJEeja OMEKH W TMONEUYUTENIbCTBA MOJOKEHUM
aJIMUHUCTPATUBHOTO perjiaMenra, HOPMATHUBHBIX PaBOBBIX aKTOB,
YCTAaHABIMBAIOIMUX TPEOOBAaHUS K TOPSAKY HCIIOJHEHHS TOCYIapCTBEHHOU
YCIIYTH;

- coOmro/IeHne CTIEeIUAMCTaMH OTIeNIa ONEKH M MOTEYUTENIbCTBA CPOKOB
U TIOCJIEIOBATEILHOCTH UCTIOTHEHUS aIMUHUCTPATUBHBIX IPOLETYD;

-  TpaBWIBHOCTh U CBOEBPEMEHHOCTh MH(POPMHUPOBAHUS 3asiBUTENEH 00
U3MEHEHUU aJIMUHUCTPATUBHBIX npouesyp, PETYCMOTPEHHBIX
aAMUHUCTPATUBHBIM PETIAMEHTOM;

- yCTpaHEHHE HApyIIEHUA U HEAOCTAaTKOB, BBISBICHHBIX B XOJI€
NPEAbLIYIIUX TPOBEPOK.

4.3. OTBeTCTBEHHOCTh 3a peleHuss W JeucTBus  (Oe3aeicTBue),
pUHUMAaeMble (OCYILIECTBIIIEMbIE) B X0O/I€ UCIIOJIHEHUSI TOCYJaPCTBEHHOM YCIyTH.

4.3.1.B cny4yae BBISBICHHMS HapylUIeHHWH TpeOOBaHMM K TOPSJIKY
UCIIOJIHEHUSI TOCYJApCTBEHHOW YCIYTHM, YCTAHOBJIEHHBIX aJIMHHHUCTPATUBHBIM
periiaMeHTOM M WHBIMM HOPMATHBHBIMM TPABOBBIMH aKTaMH, BHHOBHBIE JIHIIA
INPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon denepanun.

4.3.2. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] U CHEUUAIIMCTOB OTJEIa ONEKU
U TIONEYUTENbCTBA 3a HCIOJHEHHE TOCYJAapCTBEHHOW YCIYTd 3akKperuisieTcss B
JTOJKHOCTHOW MHCTPYKIIUH.

5. Nocyneb6nblii (BHECYneOHBIN) MOPSIOK 00KATOBAaHUS PEIICHUN U TEUCTBUI
(6e3neiicTBus) opraHa AIMHUHUCTpauy (TI0IBEIOMCTBEHHON OpTraHU3AIINH ), a
TaKXe JOJDKHOCTHOTO JIMIa, MyHUIIUIAIBHOTO CITY>KaIlIero

5.1. 3asBuTenu BOpaBe oOpaTUTHCS ¢ kKajdoOoi Ha nercTBus (Oe3neicTBre)
OpraHa, IOJDKHOCTHOTO JIMIIA, CIICIHANKMCTA OT/AeNa OMEKH U IOTECYUTENIbCTBA,
OTBETCTBEHHBIX 3a WCIOJHEHHE TOCYJAapCTBEHHON YCIyTH, a TakKe Ha pEIICHHUS,
IPUHUMAaeMbIe TAKIMH OpTaHaMU U JIMIIaMHU B XOJI€ UCIIOJIHEHUS TOCYIapCTBEHHON
yCIIyTH (J1ajee - xkaao0a).

5.2. OcHoBaHUSIMHU AJisl Hayaja MPOILENypbl TOCYAeOHOro (BHECYIeOHOTO)
00>anoBaHus SBISIOTCS:

- oOparmeHue 3asBUTENS JIMYHO C >KaloOOHW B NMHUCHMEHHOW (YCTHOM)
dopme;

- TIOCTYIUICHHUE KaJ00bl B MMUCEMEHHOU (popMe 1o 1movTe;

- TIOCTyIUIEHHE >Kajio0bl B DJIIEKTPOHHON (opMEe C HCHOJIb30BaHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHEeT».

5.3. Ilpu nonaye xanoObl 3asBUTENb BIPABE MOJIYYUTh B OTAENE OMNEKU U
MOTICYUTENILCTBA CIEAYIONTYI0 HH(POPMAIINIO, HEOOXOAUMYIO Il 0OOCHOBAaHMS U
PacCMOTPEHHSI KATOObI:

- 0 MEeCTe HaxOXXJEHHS OT/eJa OTEKH U MOTIEUYNTENbCTBA;

- 0 pexxuMe pabOTHI OT/ENa OTIEKU U MTONICYUTEIHCTBA,
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- o rpaduke npuema 3asBUTENC HAYAaJbHUKOM OTAENa OMNEKH W
MOTEYUTENHCTBA;

- 0 TIepedYHe HOMEpOB Tene(OHOB Il TONYYEHHUS CBEACHUH O
MIPOXOKJICHUHU TIPOTIETYP PACCMOTPEHHS JKaTO0bI;

- 0 BXOJSIIEM HOMEpE, TI0JT KOTOPHIM 3apEeTUCTPUPOBAHA Kano0a;

- 0 CpPOKE€ PacCMOTPEHHS KaJlo0bl;

- O TIPUHSATBHIX MPOMEKYTOUHBIX pEHICHUSX (MPUHATHE K PACCMOTPEHUIO,
UCTpeOOBaHKE TOKYMEHTOB).

[Ipu monave xanoObl 3asiBUTEIb BIpPABE MOIYYUTh KOMHUH JOKYMEHTOB,
MOATBEPKAAIOIIUX O0Xadyemoe aeicTBre (0e3eiicTBrue) opraHa, JOJKHOCTHOTO
JUIa, CHOeUUaTucTa OTAeNa OMNEKM U IMONEYUTENIbCTBA, OTBETCTBEHHBIX 32
UCITOJIHEHHE TOCYJaPCTBEHHOM YCIyTH.

5.4. Ilpu oOpaiieHun 3asBUTENS C KaJI000i B YCTHOM opme, copeprkaHue
YCTHOTO OOpalieHusi 3aHOCUTCS B KapTOUKY JIMYHOTO MpueMa 3asButens. B ciyuae
€CJIM WM3JI0’)KEHHBIE B YCTHOM oOpameHnu (PakTbhl U OOCTOSTEIHCTBA SIBIISIOTCS
OYEBHUJIHBIMUA M HE TPEOYIOT TOMOJHUTEIHLHON MPOBEPKHU, OTBET HA OOpaIleHue ¢
coTylacusi 3asBUTENS JAETCS YCTHO B XOJE JIMYHOTO TMPHUEMa, O YeM JIeNIaeTCs
3aMicCh B KapTOYKE JIMYHOTO TIpHeMa 3asBUTENS. B OCTambHBIX Cioydasx TaeTcs
MMCBMEHHBIN OTBET MO CYIIECTBY MOCTABICHHBIX B 0OpaIieHUH BOIIPOCOB.

5.5. Ilpu oOpaienun 3asBUTENS C Xano00il B MUCbMEHHON (hopMe CpOK
pPacCMOTPEHHUSI >KaJT0ObI HE TOJDKEH MPEBBIIATh MATHAIIATH Pa00YnX JHEH CO THS
ee peructpauuu B AnMuHHCTpanuu OMCKOr0 MYHMIIMOAIBHOTO pailoHa OMcKoi
obnacTu.

B ciiydae o06xanoBaHusi 0TKa3a B MpueMe JTOKYMEHTOB OT 3asBUTEJISA, JTUOO B
UCIIpaBJICHUM JAOMYIICHHBIX OMNEYAaTOK M OLIMOOK WM B cilyyae 00KalloBaHUs
HapyILIEHUsT YCTAaHOBJIEHHOIO CpPOKa TaKUX HCIpaBICHUH, >Kaloba TMOJJIeKUT
pPAacCCMOTPEHHMIO B TEUEHHE MATH paboyumx JHEH CO JHS €€ PErucTpaluu B
Anmunuctpanuu OMCKOT0 MyHUIIMIAIBHOTO paiioHa OMCKoW 00JacTH.

5.6. Kanoba B mucbMeHHOW (PMEKTPOHHOI) (opMe HOKHA COAEPKATh
CIEeYIONTYI0 HH()OPMAITHIO:

- HaMMEHOBAaHME OpraHa, JOJDKHOCTHOTO JIMIA, MYHHUIIUIAIHHOTO
CITyXaIlero, Y4acTBYIOUIEr0 B MCIOJHEHUU TOCYJApCTBEHHOW YCIYTH, PELEHUs,
nercTBus (0e3/1eCTBHE) KOTOPOTO OCIIapUBaCTCS;

- (daMuinoo, uUMs, OTYECTBO (MOCHEAHEE - MPU HAJTUYUH), MOYTOBBIM
azpec, a TakKe HOMEpP KOHTAKTHOTO TenedoHa, aapec AIEKTPOHHON MOYTHI (MpU
HAJIMYHH) U TIOYTOBBIN apec, 0 KOTOPHIM JOJDKEH OBITh HAIIPaBJICH OTBET;

- CyTh O0XalxyeMoro pemieHwus, neulcTBus (0e3MelcTBUs): CBeAeHUS 00
00XKaJlyeMbIX pelleHusX, AeUcTBUiX (0e37elCTBUM), a TakK»XKe JOBOJbI, Ha
OCHOBaHMM KOTOPBIX 3asiBUTENb HE COIJIACEH C pElIeHueM U JACHCTBUEM
(6e3nericTBuEM);

- JIMYHYIO MOAMKCH U JIaTy.

K xamobe 3asBuTENh BIOpaBe NPWIOKHTh KOMUU  JTIOKYMEHTOB,
MOATBEPKIAIONINX U3JIOKEHHBIE B HEH 00CTOsITENhCTBA. B 3TOM ciiyuae B kamobe
MPUBOUTCS TEPEUEHB MPHUJIATAEMBIX K HE TOKYMEHTOB.
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5.7. Tlopsimok paccMOTpeHHUs KaloObl, OCHOBaHUA JMJig OTKa3a B
PacCCMOTPEHHH KaJIOOBbI.

B ciydae ecnu B xano0e He ykazaHbl (haMuIIvs 3asiBUTENIS, TOUTOBBIN azpec,
0 KOTOPOMY JIOJKEH ObITh HAIpaBJIeH OTBET, OTBET Ha *ajlo0y He aaercs. Ecinu B
yKa3aHHOM >kajiobe cojiepKaTcsi CBEJIEHUSI O MOATrOTaBIMBAEMOM, COBEPIIAEMOM
WIA COBEPILIEHHOM TMPOTHBOIPABHOM JI€IHWU, a TaKkKe O JHIEe, €ro
MOJIFOTAaBIMBAIOLIEM, COBEPIIAIOIIEM WM COBEPIIMBILEM, >Xano0a MOAIEKUT
HAIpPaBJICHUIO B TOCYIapCTBEHHBIN OPraH B COOTBETCTBUU C €70 KOMITETEHITUEH.

Kanoby, B KOTOpOil coaep>KaTcsi HELEH3ypHbIe OO0 OCKOPOUTENbHBIC
BBIPQXXEHUS, YIPO3bl >KM3HHU, 370POBbI0 U UMYIIECTBY IOJDKHOCTHOTO JIMIIA, a
TaK)K€ WIEHOB €r0 CeMbH, HAYaJIbHUK OT/ENia ONEKH W IOINEYUTEIbCTBA BIPABE
OCTaBUTH 0€3 OTBETa MO CYIIECTBY MOCTABIEHHBIX B HEMl BOIPOCOB U COOOIIUTH
NUCbMEHHO  3asBUTENIO, HANpaBHBIIEMY Kajio0y, O  HEIONyCTUMOCTU
3710yNOTPEOICHUS TPABOM.

Ecnu tekct kano0sl He MojiaeTcsi NPOYTEHHUI0, OTBET Ha )Kajlo0y He JaeTcs,
0 YeM MHUCbMEHHO COO00IIAeTCs 3asgBUTEINI0, €€ HAMPABUBIIEMY, €CIIU €ro (haMuins
Y TIOYTOBBIN a/ipec MOAI0TCS MPOUYTEHHUIO.

Ecnu B %anobe coaep XUTcsi BONPOC, HA KOTOPBIM 3asBUTEIIO0 MHOTOKPATHO
JaBaIMCh MHUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee HaIpaBIIi€MbIMH
xKajmobamMM, W TpPU OSTOM B ’KajmoOe HE NPUBOASTCS HOBBIE JOBOJABI WU
00CTOSITENLCTBA, HAYAJILHUK OTJENa ONEKU M TMOMEUYUTENbCTBA BIPAaBE NMPUHATH
pemieHne o0 O€30CHOBATENBHOCTH OYEPEIHOr0 OOpalleHuss W MpeKparieHuu
NEPENUCKU C 3asBUTEJIEM [0 JaHHOMY BONPOCY MpPH YCIOBUHU, YTO YyKa3aHHas
xanoba M paHee HampaBisieMble >Kaja00bl HAMPABISUIMCh B OJWH U TOT K€ OpraH
WIN OJHOMY U TOMY K€ JOJKHOCTHOMY Jyuily. O JaHHOM pelIeHUH 3asiBUTEIb,
HaIpaBUBIIKHN Kan00y, yBEJOMIISIETCS] MUCbMEHHO.

B ciyuae ecnu OoTBET MO CyIIECTBY MOCTABJICHHOIO B Kajlobe BOMpoca He
MOKET OBbITh JJaH 0e3 pasrialleHusi CBEACHUMN, COCTABIISIIONINX TOCYJaPCTBEHHYIO
WIM UHYI OXpaHsemyr (denepanbHbIM 3aKOHOM  TaiHy, 3asBUTEIIO,
HaIpaBUBIIEMY Ka00y, MMCbMEHHO COOOINAETCS O HEBO3MOXKHOCTU JIaTh OTBET
M0 CYIIECTBY MOCTABIEHHOIO B HEW BOMpOCa B CBSI3U C HEJAOMYCTUMOCTHIO
pasrianieHus yKa3aHHbIX CBEJICHUH.

B cnyuae eciau mpuyrHbIL, IO KOTOPBIM OTBET MO CYIIECTBY MOCTABICHHBIX B
*aynobe BOMPOCOB HE MOT OBITh JaH, B TOCIEAYIONIEM ObUIM YCTPAaHEHBI,
3asBUTENb BIIPABE BHOBb HAIIPABUTH XKaI00Yy.

5.8. Ilo pe3ynbTaTaM pacCMOTPEHHUS KAJIOObl HAYAJIBHUK OTJENa ONEKU U
MOTIEYUTENIbCTBA MPUHUMAET PELICHUE 00 YAOBIECTBOPEHUHU TPEOOBAHUN 3asIBUTEIS
a1nb0 00 OTKa3ze B MX YAOBIETBOPEHUHU, O YEM 3asBUTEIIO JAETCS MUCbMEHHBIN
orBeT. [lo >xenmaHuio 3asgBUTENS] OTBET O pe3yjbTaTaX PACCMOTPEHHUS KanoObl
MO>KET ObITh HalpaBJICH B AJIEKTPOHHOU (popme.

Ecnu B pesynbrare paccMOTpeHus >kajnoba Mpu3HaHa OOOCHOBAHHOMW, TO
MPUHUMAETCS PelleHne 00 OCYIIECTBICHUH EUCTBUM MO (aKTy, U3JI0KEHHOMY B
xamooe.
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Ecau B X0A€ paCcCMOTpPEHUA kanoba IMpU3HaHa H€O6OCHOBaHHOﬁ, 3aABUTCIIIO
HarpaBJIAACTCA YBCAOMIICHHC 00 oTkase B pPacCMOTpPECHUU JKaJIOOBI C YKa3aHHUuEM
IIPHUYXH, 110 KOTOPBLIM B €€ YAOBJICTBOPCHHNHU OTKA3bIBACTC.
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[Tpunoxenue Ne 1

K a/IMUHUCTPATUBHOMY PErIAMEHTY

10 UCITOJTHEHUIO TOCYAApPCTBEHHOW YCIYTH

«IIpuHATHE HA PETUCTPALIMOHHBIA YUET AETEU-CUPOT U
JieTel, OCTaBIIMXCS O€3 MONeUYeHUs POAUTENEH, JIUIL U3
qrclia AeTeH-CUpOT U JeTeil, cTaBimxcs 6e3
MOTNEYECHUS POAUTEIICH, B KAUECTBE HYKAAIOIINXCS B
YKIJIOM IIOMELIEHHUH, TPEAOCTABIISIEMOM MO I0TOBOPY
COLMAIBHOTO HAaMay

brnok-cxema nocnenoBaTeNnbHOCTH AAMUHUCTPATUBHBIX TPOLIEAYD HPHU
MCMOJIHEHUU TOCYJapCTBEHHOU yciyru «lIpuHsATHE HA PErMCTPAlIMOHHBIN Y4YET
JeTeU-CUPOT U JACTEH, OCTABIIUXCS O€3 IMOMEUCHUS POIUTEIIeH,
JIUI] U3 YKUCIIA IETEU-CUPOT U JeTel, OCTaBIINXCs 0€3 MONeUYeHUsT POIUTEIICH,
B KQUECTBE HYX/JIAIOUIUXCS B dKUJIOM MOMEUICHHH,
MPEIOCTABISIEMOM T10 JOTOBOPY COLIMAIBLHOIO HAMay

[Ipuem wm peructpanusi 3asBICHHS W JOKYMEHTOB, HEOOXOIMMBIX IS
VCMOJIHEHUS TOCYJapCTBEHHOM YCIIYTH

v

PaccmoTrpenue 3asBieHUs U JOKYMEHTOB, HEOOXOAUMBIX ISl UCIIOJIHEHHUS
rOCyJ1apCTBEHHOM YCIIyTH

v
CoryacoBaHre M MOAIMCAaHUE TMOCTAHOBIEHU AnmuHucTpanuu OMCKOTO
MYyHHULIMIIaJbHOTO  paiioHa OMckoi oOjmacTh O  TOPUHATAM  Ha
PErMCTPallMOHHBIN yUeT

v
HampaBneHnue 3asBUTENIO0 YBEIOMJIEHUSI O TMpUHATHUH (00 OTKa3e B
MPUHATHH) HA PETUCTPALIUOHHBINA YUET
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[Tpunoxenue No 2

K a/IMUHUCTPATUBHOMY PErIAMEHTY

10 UCITOJTHEHUIO TOCYAApPCTBEHHOW YCIYTH

«IIpuHATHE HA PETUCTPALIMOHHBIA YUET AETEU-CUPOT U
JieTel, OCTaBIIMXCS O€3 MONeUYeHUs POAUTENEH, JIUIL U3
qHCIa JEeTEeH-CUPOT U JICTEH, CTAaBIINXCS O€3 TOTICUCHHUSI
pOAUTENIEH, B KAUECTBE HYKAAIOIIUXCS B )KUIIOM
MOMENIEHUH, IPEAOCTABIISIEMOM MO IOTOBOPY
COLMAIBHOTO HAMay

I'maBe OMckoro MyHHLIMIIAIBHOTO pailoHa OMCKOI
obmactu AnekceeBy C.I.

OT 3aKOHHOT'O MPEeACTaBUTEN (JIMLa U3 Yncia
JETEH-CUPOT U JCTEH, OCTABIINXCS O€3 MOTICUCHHS
poauTeneit)

(pamumust, ©Ms1, OTYECTBO 3aKOHHOTO
npeACcTaBUTENs (JULA U3 YUCia IeTeU-CUpoT U
JIeTeH, OCTABIIMXCS 0€3 MOMEeYEHUST POIUTENICH))

b

(bamumust, UM, OTYECTBO PEOCHKA-CUPOTHI HIIH
pebeHka, ocTaBIIerocs 0e3 MomeueHus: pOAUTENCH )
MPOXKHUBAIOIIETO TIO a/Ipecy:

(perucTpariys Mo MECTY KHUTEIbCTBA (MPEOBIBAHN))
TeJL

3ASBJIEHUE
O MIPUHATUH peOeHKa-CUPOTHI, peOCHKa, OCTaBIIErocs 0e3 MONeYeHUsT POAUTEINICH, JTUIA, U3
YHUCIa IETeH-CUPOT U JETEH, OCTABIIUXCS O€3 MONEYCHHS POTUTENCH,
Ha PETUCTPALIMOHHBIN YUET B KAUeCTBE HY)KJAIOIIETOCs B )KUJIOM ITOMEICHHUH,
IPEIOCTABIIIEMOM I10 JIOTOBOPY COIIMAIBHOTO HaliMa

[Ipomy Bac npunsth

((l)aMI/IJ'II/Iﬂ, nmMs, OT4ECTBO pe6eHKa—cnp0Tm njim pe6eHKa, OCTaBIIErocs 0€3 MOIeUEHHUS pouMTeneﬁ, JIMna
n3 yucia ﬂeTeﬁ-CHpOT u ,ueTeﬁ, OCTaBILINXCS 0€3 IMONCYCHUS po,uHTeneﬁ)

Ha PETUCTPALMOHHBIN YYET B KAYECTBE HYKIAIOIIETOCS B KUJIOM IIOMELICHUN,
IIPEIOCTABIIIEMOM I10 JOIOBOPY COLMAIBHOTO HalMa.
[Ipunoxenue:

(mepedyeHb TOKYyMEHTOB B COOTBETCTBUH ¢ MyHKTOM 3.1 crathul 16 3akoHa OMCKo 067acTH
«O rocynapcTBeHHOM momutrke OMCKOW 00JIACTH B KILTUIHOU cepey)

JIngHasg nmoanuch
Jara




