OMCKHH MYHHUIIMIIAJBHBIH PAHOH OMCKOM OBJIACTH

AnqMuHUCTpanUsa OMCKOro MyHUIUIIAJBLHOTO PAMOHA

IHOCTAHOBJIEHHUE

o1 07.09.2012 Ne 1688-n1

O BHecEHMHM U3MEHEHHM B TMOCTaHOBJIeHHWE AnMuHUCTparuu  OMCKOro
MYHHULIMIIAJbHOTO pailoHa Omckoit oOmactu ot 16.03.2012 Ne 364-m «OO6
YTBEPKJICHUH aJMUHUCTPATUBHBIX PETJAMEHTOB MPEJOCTABICHUS MYHHULIMIIAIBHBIX
yernyr «Opranuzanusi “HPOPMAIMOHHOTO OOECHeYeHusl Tpa)aaH, OpraHu3aluil u
OOILIECTBEHHbIX OOBEIMHEHHM Ha OCHOBE JOKyMEHTOB ApxuBHoro @onna
Poccuiickoit ®enepanun U Apyrux apxXuBHBIX JOKYMEHTOB» M «OpraHuzanus
WCIIOJIHEHHSI 3allPOCOB POCCHUMCKMX M HMHOCTPAHHBIX TpaKJaH, a Takxke Juil 0e3
Ipa)KIaHCTBA, CBSI3aHHBIX C peai3aliell UX 3aKOHHBIX MPaB U CBOOO, 0popMIIEHUS
B YCTAHOBJIEHHOM TMOPSAKE ApXUBHBIX CIPaBOK, APXUBHBIX BBIIUCOK, APXUBHBIX
KOIUM, HAITPaBJISIEMBIX B MHOCTPAHHBIE TOCYAAPCTBa

B nensx npuBeneHUs MyHUUMIAIbHBIX MPABOBBIX AKTOB B COOTBETCTBUE C
TpeOOBaHUSMU JCHCTBYIOIIETO 3aKOHOAATENbCTBA, PYKOBOACTBYSCH DeaepaabHbIM
3akoHOM OT 06.10.2003 Ne 131-®3 «O6 o0mux MpUHIMIIAX OPraHU3aLUNA MECTHOTO
camoynpasiienus B Poccuiickoit ®enepanuuny, ¥YcraBoM OMCKOro MyHHIIMIAIBHOTO
paiiona OMcko# obacTu,

ITOCTAHOBJIAIO:

1. Buectu B moctaHoBieHre AaMuHUCTpanuu OMCKOro MYHHUIIMIATBHOTO
paiiona Owmckoit o6mactu ot 16.03.2012 Ne 364-n «OO06 yTBepkKACHUU
aJIMUHUCTPATUBHBIX  PETJaMEHTOB  MPENOCTaBICHUS  MYHHUIMOAIbHBIX  YCIyT
«Opranuzanus MHQOpMAMOHHOTO OOecleueHus TpaxaaH, OpraHu3alui U
OOILIECTBEHHbIX OOBEIMHEHUM Ha OCHOBE JOKyMEHTOB ApxuBHoro @onna
Poccuiickoii ®enepanuu U ApYruxX apxXUBHBIX JOKYMEHTOB» M «OpraHuzanus
UCTIOJTHEHHS 3allPOCOB POCCHUICKUX M HMHOCTPAHHBIX TPa)KIaH, a Takxke Jull 0e3
IpaXXIaHCTBA, CBSI3aHHBIX C pealin3alliell X 3aKOHHBIX MpaB U CBOOOJ, 0POpMIICHHUS
B YCTAaHOBJIEHHOM TIOPSIAKE ApPXMBHBIX CIPABOK, APXMBHBIX BBIIUCOK, APXUBHBIX
KOIMI, HaNpaBJSIEMbIX B HHOCTPaHHBIE TocyAapcTBay (Aajiee - MOCTAHOBJICHHE)
CJIEIYIOLME U3MEHEHUS:

1.1. Paznen 5 «/locyneOHslii (BHECYICOHBIN) TTOPSIOK 00XKAJTOBaHUS PEIICHUI
u aeicTBuil (0e31eicTBYs) oprana, IpeIoCTaBIsAIONIEr0 MyHUIUIIAIBHYIO YCIyTY, a
TaK)Xe JOJKHOCTHOIO JIMIA, MYHULMIAIBLHOTO CiyKaliero» mnpuioxenus Ne 1 k
MIOCTaHOBJICHUIO «AJIMUHUCTPATUBHBIN perjiaMeHT pen0CTaBICHUS
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MYHULIUTNATIBHOU ycayru «Opranuzanus HHGOPMalMOHHOTO 00ECTICYeHUS TPaKIaH,
OpraHu3aiuii U OOIIECTBEHHBIX OOBEIUHEHU Ha OCHOBE JOKYMEHTOB APXHBHOTO
¢onna Poccuiickoii Depepanuu U JIpYrHX apXUBHBIX JOKYMEHTOBY» (fayiee —
[Tpunoxenue Ne 1), nmpunoxkenuss No 2 K NOCTAaHOBJIEHUIO «AJIMHHHCTPATUBHBIN
perjlaMeHT MPEeNOCTaBICHUS MYyHULMNAIBHOW yciyrn «OpraHu3anus HCIIOTHEHUS
3alpOCOB POCCUMCKUX M MHOCTPAHHBIX TPaKIaH, a TakkKe JHIl 0e3 IpakIaHCTBa,
CBA3aHHBIX C peaJu3alMed HMX 3aKOHHBIX IpaB U cBoOOA, oOdopmiieHUs B
YCTAaHOBJICHHOM TIOPSIIKE AapXMBHBIX CIIPaBOK, APXUBHBIX BBINHMCOK, aPXHWBHBIX
KON, HaNpaBJIsiEMbIX B MHOCTPaHHbIE rocyaapcta» (naiee — [Ipunoxenue Ne 2)
U3JI0KUTh B  HOBOM PENAKIMU CONNIACHO TNPWIOKEHUID K  HACTOAILIEMY
IIOCTaHOBJICHHUIO.

1.2. Pazgen 3 «CocraB, NOCIEIOBAaTENbHOCTh W CPOKH BBIIOJHEHHUSA
aJMUHUCTPATUBHBIX MPOUEAYP, TPEOOBaHUS K MOPSAKY HMX BBINOJHEHUS, B TOM
9yclie OCOOEHHOCTH BBITIOJHEHUS AAMHUHHCTPATHUBHBIX MPOLEAYP B IJIEKTPOHHOU
dopme» [lpunoxennst Ne 1 k mocranoBnenuto, [Ipmioxenus Ne 2 K MOCTaHOBJICHHUIO
JOMOJHUTB MYHKTOM 3.3 CIIEAYIOIIETrO COJEP KaHUS:

«3.3. OcobeHHOCTH MPEeAOCTaBICHUS MyHUIIUNAIBHON YCIyTH B 3JIEKTPOHHON
dbopme.

[IpenoctaBneHne  MyHHULMIAIBHOW  yCIyrM B DJIEKTPOHHOM  (opme
OCYIIECTBIISIETCS IOCPEACTBOM TOCYIapCTBEHHOW HH(OPMALlMOHHON CHUCTEMBI
«Equnblii mopTan rocyAapCTBEHHBIX M MYHHULMIAIbHBIX YCIYr ((QYHKUMI)» B
MH(POPMAILMOHHO-TEIEKOMMYHUKAIIMOHHON ~ cetn  «MHTepHer» 1o  aapecy:
www.gosuslugi.ru (ganee - EauHbIil nmopran rocyJapCTBEHHBIX M MYHUIMIAIbHBIX
yCIyT).

PaccmoTpenue Bompoca 0O MNPEJOCTABICHHMM MYHUUMIIAIBHON YCIyI'M B
AIIEKTPOHHON (POpPME OCYIIECTBISETCS Ha OCHOBAaHUH 3asBJICHUS M MPUIATaeMbIX K
HEMY JJOKYMEHTOB, 3aBEPEHHBIX 3JEKTPOHHOU (3JIEKTPOHHO-IIM(PPOBOIT) MOIMHUCHIO.

Hoctyn Kk popme 3asBICHUS U IEPEUHIO MPUIaraeMbIX K HEMY JTOKYMEHTOB B
AIIEKTPOHHOM (PopMe OCyIIeCTBISETCS MOCHe perucrpanuu 3asutens Ha EguHom
NOpTaje rOCy1apCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

CBenmeHusi O CTaausAX TMPOXOXKICHUS 3asBICHHUS B JIIEKTPOHHOW (opme
pasMmemaroTcss Ha EquHOM moprane rocy1apCTBEHHBIX M MYHUIIMIIAIBHBIX YCIyT Ha
NIEPCOHAIBHBIX CTPAHMIAX 3aABUTENII M HAINPABISIOTCS HA aapec DJIEKTPOHHOU
HIOYTHI 3asIBUTENSI, KOTOPBIN OBl yKa3aH MpH 3al0JHEHNUHN 3asBICHUS B AJIEKTPOHHOU
dbopme.».

2. OpraHu3zalMOHHO-KaJIpOBOMY yIpaBieHUIO AaMuHucTpauuu OMCKOro
MYHHULIMIIAJbHOTO  pailoHa OMckoil  oOjacTM  0OecrneuuTh  ONyOJMKOBaHUE
HACTOSIIIEr0 MOCTaHOBJIEHUS B razere «OMCKHIA IPUTOpOI».

3. CoBernuky ['maBpl MyHHUIMIAIBHOTO paiioHA MO WHPOPMAMOHHON
MOJIUTUKE O0ECIeUnTh pa3MelIeHHe HACTOAIIETO MOCTAHOBIEHUS Ha O(UIIMATHLHOM
caiite OMCKOro MyHUILIMIIAJIBHOrO paiioHa Omckoil o6yacTé B HH(POPMAILIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTEpHET.

[TepBblii 3aMeCTUTEND
['maBpl MyHHUIIUTIATIBHOTO panioHa IO.A. TerssHHMKOB



[IpunoxeHue K MoCTaHOBIICHUIO
Anmvunuctpanuu OMCKOTo
MYHULIMNAIBHOTO pPaioHa
Owmckoit obnactu

ot 07.09.2012 Ne 1688-n1

«5. JOCY AEBHBIN (BHECY AEBHBIN) ITOPSJIOK OBXXKAJIOBAHUS
PEIIEHUI U JEMCTBUM (BE3JAENUCTBUS) OPTAHA AJIMUHUCTPALTUN
(IOJABEJOMCTBEHHOI OPTAHU3ALIMN), A TAKXXE JOJDKHOCTHOI'O

JINLIA, MYHULIUTIAJIBHOT'O CJIVKAILETO

5.1. 3asgBuTeNb MOXKET OOPATUTHCS C KajJo00il, B TOM YHCJE B CIEAYIOIIUX
CIIyJasix:

1) HapyuieHHe CpoKa pEerucTpanuy 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHUIIUIIAJIbHON yCIyTH;

2) HapylIEHHE CPOKA MPENOCTABIECHUS MyHULUIIAIbHOU YCIIYTH;

3) TpeboBaHue y 3asdBUTENS JIOKYMEHTOB, HE IPEIyCMOTPEHHBIX
HOPMAaTUBHBIMM NPaBOBBIMU akTamu Poccuiickoin ®Denepanuu, HOpMaTUBHBIMU
IpaBOBbIMU akTaMu OMCKOH 00JacTH, MyHULMIIAIbHBIMU MPABOBBIMHM aKTaMU JJIs
IPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

4) oTka3 B mpuemMe JOKYMEHTOB, MPEAOCTaBIEHUE KOTOPBIX IMPETyCMOTPEHO
HOPMAaTUBHBIMM NPaBOBBIMU akTamu Poccuiickoin ®Denepanuu, HOpMaTUBHBIMU
IpaBOBbIMU akTaMu OMCKOH 00JacTH, MyHULMIIAIbHBIMU MPABOBBIMHM aKTaMU JJIs
IPEIOCTABIICHUS! MyHULIUTIAJILHON YCIYTH, Y 3asABUTEIIS;

5) oTKa3 B MPEAOCTABICHUH MYHULMIIAJIbHON yCIIyTH, €CIIM OCHOBAaHUS OTKa3a
HE MPEeIyCMOTPEHBI (peepalbHbBIMU 3aKOHAMH U MIPUHATHIMUA B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMM  IpaBOBbIMH  akTtamMu  Poccuiickoi ~ denepaumu,
HOPMATUBHBIMH  TpPaBOBbIMU akTaMu OMCKOM  00JacTH, MYHHMIMIAIbHBIMU
NIPABOBBIMU aKTaMHU;

6) 3aTpeboBaHME C 3asABUTENS MPH MPEIOCTABICHUN MYHUIMNAIBHON yCIyru
IUIaThl, HE NPEJyCMOTPEHHON HOpPMAaTHUBHBIMHU IPAaBOBBIMM akTamu Poccuiickoi
denepauyy,  HOPMATHBHBIMM  MpaBOBbIMM  aktamMu  Omckoil  obnacrw,
MYHUIIUIIAJIbHBIMU IPABOBBIMH AKTaMH;

7) OTKaz  oOpraHa, MpeAOCTaBISIIOIIET0  MYHULIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MpeAOoCTaBISIIOIIEr0 MYHMLIMIAIBHYIO YCIyry, B
UCIPABJICHUU JONYIIEHHbIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yibTare
IOPEIOCTABICHUSI MYHUIIMNAJIBHOW  yCIyTM JOKYMEHTax JuOO0  HapylIeHHe
YCTaHOBJICHHOTO CPOKA TAaKUX MCIIPABICHUIA.

5.2. O6mue TpeboBaHUs K IOPSAIKY TIOIaUU U PACCMOTPEHUS KATOOBI.

5.2.1. XKanoba mogaercsi B mucbMeHHOUM ¢opMe Ha OyMa)kHOM HOCHTENE, B
JIIEKTPOHHOM (opMe B Oprad, MNPEAOCTABISIONINI MYHHUIMIAIBHYIO YCIYTY.
XKanobsl Ha pemieHus, NPUHATHIE PYKOBOAWUTENEM OpraHa, MPEeIOCTaBIISIIOIIETO
MYHULIMIIAJIbHYIO YCIIYTY, pacCMaTpUBAarOTCSl HEMOCPEICTBEHHO PYKOBOJAUTEIEM
Oprasa, IpeJ0CTaBJISAIONIEI0 MyHUIIUIATIbHYIO YCIIYTY.
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5.2.2. XKanoba wmoxer OBITH HANpaBIICHA 1o MoyTe, yepes
MHOTO(QYHKIIMOHAIbHBIA ~ IEHTP, C  HCHOJb30BAaHUEM  HH(OPMAIIMOHHO-
TEIEeKOMMYHUKaIMOHHONW ceTn «MWHuTepHeT», odunuanbHoro caiita OMCKOTo
MYHULIMIIAJIBHOTO paiioHa OMCKOM 0051acTH, €IUHOro MopTana MYHHIMITATbHBIX
yCIIyT MO0 PErMOHALHOTO MOpTajia FOCyIapCTBEHHBIX U MYHULUIAIBHBIX YCIYT, a
TaK)K€ MOXET ObITh IPUHSTA MPU JTUYHOM MIPUEME 3aIBUTEIS.

5.3. XKanoba nomxHa conepKarth:

1) HammeHOBaHUE OpraHa, MPEJOCTABISIIONIEIO0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeaoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIyTry, JU00
MYHUIIMNIATBHOTO CIIyXKallero, peueHus u JedctBus (Oe3neiicTBUE) KOTOPBIX
00XKaITyIOTCS;

2) pamunuio, uMs, OTYECTBO (MIOCIIEHEE - MPU HAIWYUH), CBEECHUS O MECTE
KUTEIIbCTBA 3asABUTENS (MPEACTABUTENS 3asBUTENS) - (PU3MUECKOTO JIMIA, a TAKXKe
HOMEp (HOMepa) KOHTaKTHOTO TeiedoHa, aapec (aapeca) IEKTPOHHON MOUTHI (Tipu
HaJIM4YMHM) M TOYTOBBIM aapec, MO KOTOPbIM JOJDKEH OBITh HAmlpaBIE€H OTBET
3asIBUTEIO;

3) cBeneHus 00 O00XKayeMbIX PEIICHUSX W NEeUCTBHUSIX (O€3MeHCTBUN) OpraHa,
NPENOCTABISIOIIET0 MYHUUMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA Oprasa,
MPEIOCTABIISAIONIETO MYHULIMITAJIBHYIO YCIIYTY, TM00 MyHUIIUTNIATBHOTO CIIYKAllleTo;

4) noBoABI, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PEHICHUEM U
nerctBueM (Oe3nielicTBHEM) OpraHa, MpeAoCTaBIIAIONIEr0 MYHHUIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIyry, Ju00
MYHUIIMTIATBHOTO CIIyXallero. 3asBUTEJIEM MOTYT OBbITh IPEICTaBIECHbI JOKYMEHTHI
(MpY HAJTMYKHK ), TOATBEPKIAIOIIME JOBOJIbI 3asBUTEIS, JTMO0 UX KOMHH.

5.4. XKanoGa, mocTynuBIIas B OpraH, MPeIOCTABIAIOMINNA MYHHUIIMIIAIbHYIO
yCIyry, TMOJJIEXHT  PACCMOTPEHUIO  JODKHOCTHBIM  JIMLOM,  HaJEJICHHBIM
MOJTHOMOYHSIMH 0 PACCMOTPEHHUIO KaJlo0, B TE€UCHHE MATHAALATH paboOYnX JAHEU CO
JIHSL €€ perucTpalnuy, a B ciydyae o0)aloBaHUsI OTKa3a OpraHa, MpeaoCTaBIISIIOIIETO
MYHULMOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLIA OpraHa, MpeIoCTaBIISOIIErO
MYHUIIMIIAJIBHYIO YCIYTY, B IpUeMe JOKYMEHTOB Y 3asBHUTENS JIMOO B UCIIPABICHUU
JIOTYIIEHHBIX OIMEYaToK M OIIMOOK WM B clydyae O00KajJoBaHWUS HapyIICHUsS
YCTaHOBJICHHOT'O CPOKa TaKUX MCIPABICHUN - B TEUCHUE MSATU pabOuMX JHEH CO JTHA
€€ PETUCTPALINH.

5.5. Ilo pesynbraram pacCMOTpPEHHUS >KaJIOObI OpraH, MPEIOCTaBIISIONTUN
MYHULMNAIBHYIO YCIYTY, IPUHUMAET OAHO U3 CIAEAYIOIIUX PEIICHUI:

1) ynonerBopsieT »xanoOy, B TOM 4YHCi€ B (opMe OTMEHBbI HPHUHSITOTO
peleHus, UCITPABIICHUS JOMYIIEHHBIX OpraHoOM, IPEAOCTABISIOINM
MYHULIMIIAJBHYIO YCIYyTy, OINEYaTOK W OMmHMOOK B BBAAHHBIX B pE3yJbTare
NPENOCTABIECHUS MYHHUIMNAIBHOW YCIYyrM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickonn denepanny, HOpPMAaTUBHBIMU IIPABOBBIMHM AKTAMH
OmcKoit 0651aCTH, MyHUITUTIAIBHBIME MPAaBOBBIMU aKTaMH, a TAK)KE B MHBIX (opMax;

2) OTKa3bIBAET B y/IOBJIIETBOPEHUU KATOOBI.

5.6. He no3gHee nHs, cIeIyIOMIEro 3a JHEM IPUHATHS PELIEHUS, YKA3aHHOTO B
nyHKTe 5.5 Hacrosdmero AJIMHHUCTPAaTUBHOIO pErJaMEHTa, 3asBUTEII0 B
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MACBMEHHOW (opMe W TO0 JKEJIaHUIO 3asgBUTENSI B JJIEKTPOHHOUW  (popme
HaIPaBJISETCS MOTUBUPOBAHHBIA OTBET O PE3yIbTaTaX PaCCMOTPEHHUS JKaIOObL.».



